NAME OF ORGANIZATION

INVENTORY PERIOD:

BEGINNING DATE OF INVENTORY:
ENDING DATE OF INVENTORY:
REPORTS ARE DUE TO HAS TREASURER BY THE END OF EACH WEEK.

INVENTORY AND SALES CONTROL WORKSHEET

NAME OF BEGINNING + PURCHASES = TOTAL - ENDING = NUMBER X SELLING = TOTAL
ITEM INVENTORY NUMBER INVENTORY SOLD PRICE SALES
FOR SALE
Deposits for this event should be made no later DEPOSIT # DEPOSIT AMOUNT TOTAL SALES FOR PERIOD

than three (3) days from the conclusion of the
event.

TOTAL DEPOSITED FOR PERIOD

Deposits for this sale should not be combined
with other HSA deposits.

CASH OVER/SHORT FOR PERIOD

Deposits need to be made and recorded on this
report prior to turning in to the HSA Treasurer.

ORGANIZATION OFFICER MEMBER IN CHARGE OF OPERATION

rev 5/17/2018 slhmc/PHSC

*ATTACH EXTRA SHEETS AS NEEDED.


PHSC Vice President
HSA Treasurer

PHSC Vice President
What does this mean?

PHSC Vice President
Is this necessary? If you remove this because it all = total on hand for sale then you can expand the Name of Items line more

PHSC Vice President
too many deposit lines - they need to complete this form on an daily basis or as each day the school store is held. Giving them all of these lines will have them think that they can do multiple days.

PHSC Vice President
I would like a daily sheet as they need to close out the books on a daily basis. Can you adjust?

PHSC Vice President
Make this bold and bigger.

PHSC Vice President
These instructions should be at the top of the document BOLDED


NAME OF BEGINNING + PURCHASES = TOTAL - ENDING = NUMBER X SELLING = TOTAL
ITEM INVENTORY NUMBER INVENTORY SOLD PRICE SALES
FOR SALE



PHSC Vice President
Please adjust with instructions on the second sheet. We need to be a clear as possible.


